
FAMILY 
GUIDE TO 

REOPENING 
REVISED 10/28/2020 

4471 Olive St. 
St. Louis, MO. 63108 
313-531-0982
www.thebiomeschool.org 

Revised 10/28/2020



President and CEO’s Message 

Dear members of The Biome Community, 

I hope that you and your family are safe and healthy as we continue to navigate the COVID-19 pandemic 
and all of the difficulties that it brings. 

As we complete the 2020 – 2021 2nd Quarter and approach the 3rd Quarter, our Administrative Team has 
carefully considered the lessons we have learned from our Phase I Opening.  Our commitment to 
continual improvement, community safety, and parent feedback led to our decision to offer parents two 
learning options.   

1. In-School Learning Option for students who will be on campus on a part-time basis
2. The Biome Online Academy Option for students who will learn in our distanced model at

home

In this document, you will find information to help you understand how The Biome will serve our 
learners' academic needs under these models.  Our goal is to provide meaningful and equitable 
educational opportunities to all of our students.  With this in mind, our high – standards and 
expectations for participation and attendance remain unchanged.  Your partnership is the key to helping 
our child finish a meaningful academic year.   

Please read this document carefully and feel free to reach out to me with any questions, comments, or 
concerns.  We value your opinion and want you to feel confident that our decisions reflect the best 
intentions for your child's continuing academic development. 

Respectfully, 

Bill Kent, Jr. 
President and CEO 
Bkent@thebiomeschool.org 
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GUIDING VALUES FOR THIS PLAN 
 
COMMUNITY SAFETY 
The Biome prioritizes the safety of our learners, staff, and community 
 
The following safety procedures are from the latest COVID-19 recommendations and infectious disease 
control guidance from local health officials and the CDC, and K12 education leadership organizations.  It 
is important to note that COVID-19 related conditions can change quickly and may necessitate 
modifications to the following procedures and mandates.  
 
FAMILY CHOICE 
The Biome understands the unique needs of our families and learners 
 
While we recognize the benefits of in-person education, we also understand the various life 
circumstances that can lead each family to make different choices.  To that end, our plan allows for in-
person and distanced learning.  
 
ACCESS 
The Biome has removed the technology barriers for our learners 
 
To ensure that every student can participate, we have provided learners with technology options to 
match their needs.  In this way, every child has the opportunity to participate in our In-School Learning 
Option or The Biome Online Academy Option.   
 
HIGH STANDARDS & EXPECTATIONS 
The Biome is committed to holding ourselves, learners, and families accountable  
 
Classroom leaders and administrators will: 

• Ensure that learners understand how to access online tools, activities, assignments, 
assessments and instructional materials 

• Create a central location from which learners can access all class materials 
• Communicate clear information about meeting times, instructional activities, and due dates 
• Provide instruction and guided practice that supports academic growth 
• Target instruction to meet the learning needs of each student 
• Partner with parents/guardians to promote the academic and social-emotional development of 

learners 
• Ensure that special populations continue to receive uninterrupted services as required under 

the law 
• Work tirelessly and flexibly to partner with parents/guardians for the academic and SEL benefits 

of the learner 
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Parents will: 
 

• Partner with our teacher to create successful learning opportunities for your child 
• Work to ensure full participation in mandatory instructional activities 
• Work to ensure that their child(ren) complete 100% of assignments 
• Communicate with the Principal if life circumstances are interfering with your child's ability to 

meet the mandatory instructional activities 
 
Learners will: 
 

• Attend all virtual classes and arrive on time 
• Participate actively in their learning 
• Be in an environment conducive for learning, ideally sitting at a desk or table in a quiet room 
• Wear clothing appropriate for school 
• Complete 100% of assignments 

 
COMMUNICATION 
The Biome believes that proactive, precise, frank, and two-way communication is 
necessary for success 
 
As you know, the conditions that impact our decision-making change rapidly.  We are committed to 
sharing our decisions, changing needs, and rationale with parents in a transparent and honest matter.   
 
Strong communication requires two parties for success.  Hearing from our parent community is 
essential, and we urge all parents to attend community meetings, parent-teacher conferences and send 
comments or questions—your feedback matters. 
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MAKING YOUR FAMILIES LEARNING CHOICE 

To meet the diverse needs of our families, The Biome developed two different learning options for 2020 
– 2021:

1. In-School Learning for students who will be on campus on a part-time basis at The Biome
2. The Biome Online Academy for students who will learn online at home

Your family’s choice is to determine which learning option you would like to pursue as we move forward 
with the 2nd and 3rd Quarters of the 2020 – 2021 school year.  The next available opportunity to change 
learning options will occur at the end of the 3rd Quarter, March 12th. 

NEXT STEPS 

Please review this entire document in detail and take your time selecting the option that will suit your 
child’s needs.  Visit https://thebiomeschool.org/current-families/learning-options-application to select 
your choice. 
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IN-SCHOOL LEARNING OPTION 
 
IN-PERSON INSTRUCTION 
 
 

Under In-Person instruction, onsite attendance is as follows: 
 

• Learners attend school in person for two days per week (FULL DAY) 
• Learners attend “Online Fridays” (Minimum of 2 Hours Per Day) 
• Learners participate in independent learning, supported by teacher aides, when not attending 

school 
 
 
In-Person (Fixed Blended) Instruction Schedule 
 

 MON TUES WED THUR ONLINE FRI 

In-Person 
IN-PERSON SUPPORTED 

INDEPENDENT 
WORK 

IN-PERSON SUPPORTED 
INDEPENDENT 

WORK 

ONLINE 

 
CLASSROOM LEADER INSTRUCTION  
TA SUPPORT  

 
In-Person Instruction Description 
 
Learners attend school, based on their schedule, as usual, for the entire school day.  The protocols for 
reopening, as described in this document, will remain in effect. 
 
Online Friday Instruction 
 
Learners attend scheduled virtual sessions with teachers lasting no more than 40 minutes per day.  
Virtual sessions will consist of a maximum of 3 – 5 learners.  Learners must attend their virtual session at 
the specified time.   
 
Delivery of Instruction 
 
The following tools will be used by classroom leaders to connect with students during online days: 

• Google Classroom 
• ZOOM 

 
Classroom leaders will deliver instruction following the current Scope and Sequence for mathematics 
and literacy.   Besides live virtual sessions, learners and parents will have access to instructional videos, 
when appropriate, that will include actual teaching/modeling of a learning target or standard and 
highlight tasks or skills that students should practice on supplemental resources.    
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CAMPUS SAFETY PROCEDURES 

Enclosed are summarized procedures that The Biome will follow to support 
student learning while ensuring both staff and students' safety. 

• Daily temperature checks of all staff,
students, and essential visitors entering
the building

• Daily staff wellness screenings

• Daily learner wellness screenings

• Staff COVID-19 testing before returning
to work.

• Limiting visitors to essential guest only

• Designated Wellness Room to
quarantine ill persons

• Social distancing standards meeting St.
Louis City Health Department mandates
and best practices

• Limited transition times to prevent
close contact with leaners from
different cohorts

LEARNING COHORT MODEL 

Due to our small school population and class sizes, all learners at The Biome will be segregated into 
Learning Cohorts by grade level.  The Learning Cohorts will ensure that classes include the same group 
of children each day and that the same classroom leaders remain with the same group each day.  
While mixing between two third grade classes is allowed, as they are in the same Learning Cohort, 
mixing between learners in the 3rd Grade Cohort and 4th Grade Cohort is not permitted. 

Special courses like Music and Adaptive Thinking (art and tech) will occur within your child’s classroom 
to eliminate the need to transition.  Learning Cohorts attend recess and lunch together. Our goal is to 
keep viruses from spreading through proactive procedures, but Learning Cohorts helps to identify the 
specific group of students and staff who may have been exposed if we do have an exposure. 

Before and After Care services will mirror the established Learning Cohorts in the administration of 
those programs. 

STAFFING 

The Biome is aware that some of its employees will require the option to work virtually. It is also 
possible that members of The Biome community may become sick. To that end, The Biome is hiring 
additional building Teacher Assistants who will assist on-site and can fill in for staff members with long 
term absences or in the case of illness. 
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Given that some staff members may not be present in the building each day, The Biome families who 
opt for In-School Learning should be prepared for their learner's classroom to have a substitute teacher. 
Also, should a family select the online option, the online teacher will be your current classroom leader.   
Every effort will be made to ensure that all learners receive regular literacy and mathematics instruction 
for both options. 

TESTING 

All public and charter public school employees undergo COVID-19 testing within two weeks before 
reporting to school.  The Biome School building officially opens on July 27, 2020. 

City residents can obtain the test for free by visiting a Federally Qualified Health Center 
Site.  Visit  https://www.stlouis-mo.gov/government/departments/health/communicable-disease/covid-
19/data/test-locations.cfm for scheduling information. St. Louis County residents can visit testing sites 
in Berkeley and Sunset Hills. You are required to set an appointment for screening by calling (314)615-
0574 or visit www.stlcorona.com to schedule your visit.  You can also contact your primary care 
physician if that is your preference; however, that cost would be your responsibility.  

Because we are under a state of emergency, in the middle of a public health crisis, and an individual 
with COVID-19 poses a direct threat to the health of others, we can require employees to undergo 
medical examinations (such as COVID-19 testing, temperature checks, asking about symptoms) and to 
provide the results to us.  The EEOC has confirmed this in guidance.1 

The results of any such actions will be retained as confidential medical records, segregated from the 
regular employee personnel file, and secured.  Only the President and CEO, School Principal, or HR 
designee will have access to these records. 

IMMUNIZATIONS 

There are no changes in the requirements for student immunizations for the 2020-21 school year.  
Under the Missouri Code of Regulations, Immunization Requirements for School Children 19 CSR 20-
28.010, it is vital that our families partner with the school to ensure that every learner is protected. 

1 “What You Should Know About COVID-19 and the ADA, the Rehabilitation Act, and Other EEO Laws | U.S. Equal Employment Opportunity 

Commission.” n.d. Www.Eeoc.Gov. https://www.eeoc.gov/wysk/what-you-should-know-about-covid-19-and-ada-rehabilitation-act-

and-other-eeo-laws. 
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CLASSROOMS 

Each classroom will be provided with bottles of bleach sanitizer solutions, cloths, sanitizing wipes to 
wipe surfaces, chairs, and fixtures.  A small fluid-resistant laundry bag will be provided for soiled clothes 
and collected at the end of each day.  The Janitorial Supervisor is responsible for supplying those 
materials. 

The Biome will ensure adherence to the following procedures in each classroom: 

• At a minimum, a 3 ft radius around each student's desk must be maintained at all times. More
distance will be allowed depending on class sizes.

• All student belongings are separated and individually labeled cubbies, lockers, or areas and
taken home each day and cleaned.

• Each learner is supplied individual classroom supplies in a labeled, sealable, and wipeable bag to
minimize the sharing of high-touch materials (i.e., art supplies, equipment).  Any shared
materials will be disinfected between uses or eliminated from use if disinfecting is not possible.

• Sneeze/cough guards on tables.

• Individual desks for all learners.

• No sharing of electronic devices, books, games, and other learning aids. Students will require
individual bins of materials that they use for learning — and these materials will need regular
cleaning. 

• All classrooms will be deep cleaned each night and periodically cleaned during the day

TRAVEL 

The following travel guidelines are designed to keep The Biome community safe. 

• If an individual is traveling back to St. Louis to return to work or school, they may be required to
self-quarantine.

• If traveling from abroad or from another state:
o Employees must notify Sharie Pittman (spittman@thebiomeschool.org) immediately.
o Students and families must notify Keonna Shelton (kshelton@thebiomeschool.org)

immediately.
• Per the CDC guidelines for international travel, if an employee or student returns to St. Louis

from abroad, they must self-quarantine for 14 days before returning to work or school at The
Biome.

• If an employee or student is returning to St. Louis from another state or outside of the metro
area, they may be asked to self-quarantine before returning to The Biome.
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LARGE GATHERINGS 
 

• No large gatherings will be allowed for the fall and winter semesters. 
o Includes assemblies and cross-grade level parties 
o Field trips will not be permitted until further notice 

LUNCH AND BREAKFAST 
 
Lunch and breakfast will be served in the classroom.  Meals provided under The Biome's food service 
will be individually wrapped as an additional safety measure. Families who opt to provide lunch to their 
learners must ensure that the lunch meets the Family Handbook's criteria and accompany them in the 
morning.  Parents are not allowed to drop off meals during the school day.  Failure to do so may cause 
the learner to miss their assigned lunchtime and disrupt their learning.   
 
OUTDOOR AREAS 
 
Playground 
 
Learning Cohorts will access the playground by schedule, and mixing between cohorts is not allowed 
under any circumstances.   
 
Each Learning Cohort will have individual playground equipment.  It is the responsibility of recess 
monitors to ensure that collect all playground equipment is collected at the end of recess. 
 
Outdoor Seating & Tables 
 
Outdoor seating and tables can be used for instruction when the weather permits.  REMINDER:  While 
masks are not required outdoors, the social distancing standards of 6 feet is required.   
 
Greenhouse Use 
 
The greenhouse is closed until further notice. 
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OPERATIONAL PROCEDURES 
 
FACILITY MAINTENANCE 
 

We are increasing the scope of our custodial duties to meet the requirements and guidance for building 
and surface cleaning. The Biome provides all classrooms with all necessary supplies, including sanitizing 
wipes, hand sanitizer, and face coverings. 
 
The primary mode of COVI D-19 spread is from person to person, primarily via droplet transmission. For 
this reason, strategies for infection prevention should center around this form of spread, including 
physical distancing, face coverings, and hand hygiene. Given the challenges that may exist in children 
and adolescents in effectively adhering to recommendations, staff set an excellent example for students 
by modeling behaviors around physical distancing, face coverings, and hand hygiene. Infection via 
aerosols and fomites is less likely. 

 
MASKS 
 

COVID-19 spreads mainly from person to person through respiratory droplets produced when an 
infected person coughs, sneezes, talks, or raises their voice (e.g., while shouting, chanting, or singing). 
These droplets can land in the mouths or noses of nearby people or possibly inhaled into the 
lungs. Recent studies show that a significant portion of individuals with COVID-19 lack symptoms (are 
asymptomatic) and that even those who eventually develop symptoms (are “pre-symptomatic”) can 
transmit the virus to others before showing symptoms. 
 
To reduce the spread of COVID-19, CDC recommends that people wear cloth face coverings in public 
settings when around people outside of their household, especially when other social-distancing 
measures are challenging to maintain. 
 
All adults and students must wear a face mask when inside The Biome School facility. 

• Students and staff with medical conditions that prohibit them from wearing face masks will be 
exempt as long as they have a medical provider document.  

• Face coverings are not required when providing outdoor instruction, and students and staff can 
maintain the recommended physical distance (6ft) between others. 

• Face coverings can be removed during lunch so that individuals can complete their meals. 
• Three (3) reusable masks will be made available for all students and staff required to wear 

masks. Extra disposable masks are available if masks become soiled. 
 
Wear your Face Covering Correctly 
 

• Wash your hands before putting on your face covering 
• Put it over your nose and mouth and secure it under your chin 
• Try to fit it snugly against the sides of your face  
• Make sure you can breathe easily 
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GLOVES 
 

Wearing gloves is necessary for all staff who are interacting with sick or suspected sick individuals. Wear 
a fresh pair of gloves when working with each new individual. An individual should wash their hands or 
use hand sanitizer before putting on gloves and then once again after removing gloves.  
 
In certain instances, classroom leaders or staff other than the janitorial staff may need to clean surfaces.  
Glove usage is mandatory when disinfecting any surface in the school or when using disinfectants.  Be 
sure to wash your hands after you have removed and disposed of the gloves. Gloves are not a 
substitute for hand hygiene. 

 
HANDWASHING 
 

Classroom leaders will teach and reinforce handwashing with learners to practice norms and set 
expectations at the beginning of the school year or in-person learning.  Handwashing expectations 
should be reinforced daily.  Handwashing training will be implemented quarterly. 
 
TIPS FOR PARENTS:  HAND HYGIENE AND RESPIRATORY ETIQUETTE 
 

• Teach and reinforce handwashing with soap and water for at least 20 seconds and increase 
monitoring to ensure learners' adherence. 

o Administrators should teach and reinforce handwashing with staff  
o If soap and water are not readily available, hand sanitizer that contains at least 60% 

alcohol can be used.  
• Classroom Leaders will instruct learners to cover coughs and sneezes with a tissue and throw 

the used tissue in the trash, and hands washed immediately with soap and water for at least 20 
seconds. 

o If soap and water are not readily available, hand sanitizer that contains at least 60% 
alcohol can be used  

 
Follow Five Steps to Wash Your Hands the Right Way 
 
Washing your hands is easy, and it is one of the most effective ways to prevent the spread of germs. 
Clean hands can stop germs from spreading from one person to another and throughout an entire 
community—from your home and workplace to childcare facilities and hospitals. 

Follow these five steps every time. 

1. Wet your hands with clean, running water (warm or cold), turn off the tap, and apply soap. 
2. Lather your hands by rubbing them together with the soap. Lather the backs of your hands, 

between your fingers, and under your nails. 
3. Scrub your hands for at least 20 seconds. Need a timer? Hum the "Birthday" song from 

beginning to end twice. 
4. Rinse your hands well under clean, running water. 
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5. Dry your hands using a clean towel or air dry them 

Key Times to Wash Hands 
 
The daily schedule allows adequate time during the day to direct learners to wash their hands during the 
following key times: 

• Before, during, and after preparing food 
• Before eating food 
• After eating food 
• Before and after treating a cut or wound 
• After using the restroom 
• After blowing your nose, coughing, or sneezing 
• After touching garbage 
• Before touching your eyes, nose, or mouth because that is how germs enter our bodies 

Using Hand Sanitizers 
 
You can use an alcohol-based hand sanitizer that contains at least 60% alcohol if soap and water are not 
available.  Washing hands with soap and water is the best way to get rid of germs in most situations. If 
soap and water are not readily available, learners and staff can use an alcohol-based hand sanitizer that 
contains at least 60% alcohol.  
 

• Caution! Swallowing alcohol-based hand sanitizers can cause alcohol poisoning if more than a 
couple of mouthfuls are swallowed. Keep it out of the reach of learners and supervise its use. 

 
Sanitizers can quickly reduce the number of germs on hands in many situations. However, 

• Sanitizers do not get rid of all types of germs. 
• Hand sanitizers may not be as effective when hands are visibly dirty or greasy. 
• Hand sanitizers might not remove harmful chemicals from hands like pesticides and heavy 

metals. 

How to use hand sanitizer 

• Apply the gel product to the palm of one hand (read the label to learn the correct amount). 
• Rub your hands together. 
• Rub the gel over all the surfaces of your hands and fingers until your hands are dry. This process 

should take around 20 seconds. 

Information to Share with Learners About How Germs Spread 

 
Washing hands can keep you healthy and prevent the spread of respiratory and diarrheal infections 
from one person to the next. Germs can spread from other people or surfaces when you: 

• Touch your eyes, nose, and mouth with unwashed hands 
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• Prepare or eat food and drinks with unwashed hands
• Touch a contaminated surface or objects
• Blow your nose, cough, or sneeze into hands and then touch other people's hands or everyday

objects

RESTROOMS 

Learning Cohorts will follow the restroom schedule to avoid mixing.  Classroom Leaders or their 
designee will handle learners who need to use the restroom outside of the schedule.  Each Classroom 
Leader will remind students to only to enter the restroom when it is unoccupied.   

WATER FOUNTAINS 

• Water fountains will be closed except for the bottle filling stations
• Learners should bring water bottles to school each day.  Water bottles are required to be taken

home each night.
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ARRIVAL AND DISMISSAL PROCEDURES 
 
The revised arrival and dismissal procedures meet the City of St. Louis Health Department requirements 
and aim to help keep our staff, families, and learners safe. 
 
Limitations of Symptom Screenings  
 

• Symptom screenings will fail to identify some students who have SARS-CoV-2 infection. 
Symptom screenings are not helpful in identifying individuals with SARS-CoV-2 infection who are 
asymptomatic or pre-symptomatic (they have not developed signs or symptoms yet but will 
later). Others may have symptoms that are so mild; they may not notice them. In fact, children 
are more likely than adults to be asymptomatic or to have only mild symptoms. The exact 
percentage of children with SARS-COV-2 infection who are asymptomatic is still unknown, but 
recent large studies have suggested around 16% of children with SARS-CoV-2 infection do not 
develop symptoms. This means that even when schools have symptom screenings in place, 
some students with SARS-CoV-2 infection, who can potentially transmit the virus to others, will 
not be identified. 

• Symptom screenings will identify only that a person may have an illness, not that the illness is 
COVID-19. Many of the symptoms of COVID-19 are also common in other childhood illnesses 
like the common cold, the flu, or seasonal allergies.2 

 
Known Symptoms of COVID-19 
 
According to the CDC, People with COVID-19 have had a wide range of symptoms reported – ranging 
from mild symptoms to severe illness. Symptoms may appear 2-14 days after exposure to the virus. 
People with these symptoms may have COVID-19: 
 

• Fever or chills 
• Cough 
• Shortness of breath or difficulty breathing 
• Fatigue 
• Muscle or body aches 
• Headache 
• New loss of taste or smell 
• Sore throat 
• Congestion or runny nose 
• Nausea or vomiting 
• Diarrhea 

 
This list does not include all possible symptoms.  
 

 
2 “Screening K-12 Students for Symptoms of COVID-19: Limitations and Considerations,” Centers for Disease Control and Prevention (Centers 
for Disease Control and Prevention), accessed October 27, 2020, https://www.cdc.gov/coronavirus/2019-ncov/community/schools-
childcare/symptom-screening.html. 
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Drop-off and Pick-up Car Lanes 
 
Vehicles entering The Biome School lot will be segregated into two car lanes by the last name.  Parents 
with last names A – M will use Lane 1 while parents with last names N – Z will use Lane2.  School staff 
will manage traffic and ensure student safety when exiting the vehicles.  A single staff member, 
equipped with a stop sign, will control vehicles' movement and ensure that students can safely cross the 
lot when exiting vehicles from Lane 2.  Learners can only cross the lot at the designated crosswalk.   
 
Each family will receive two (2) placards to place in the window for pick-up. 

 
 TEMPERATURE CHECKS AND SIGNS OF FLU SYMPTOMS 
 

To protect learners' and staff's health, The Biome School conducts daily health and temperature 
screening for students and staff at the beginning of the school day.  This requirement may create 
hardships for staff scheduling and parent childcare needs; however, it must be executed with empathy 
and strict adherence.   
 
All learners, staff, and visitors will sign in using the “Sign In App.”  Record data manually if the “Sign in 
App” is unavailable and submit the data to Keonna Shelton (kshelton@thebiomeschool.org) for later 
upload. 
 
Learners arriving for the Regular School Day 
 
Taking temperatures of learners at the beginning of the school day is required. Although only a minority 
of children who have COVID-19 will have a fever, students with other communicable diseases will be 
excluded from school. 

• Temperature checks for learners will occur in the drive-through lane and before students exit 
the parent vehicle for the regular school day.  

• The front lobby will be closed for the duration of the drop-off period.  All learners must be 
accompanied by an adult (18 or older) family member to ensure that the required temperature 
check is complete before the learner can enter the building.  Families arriving on foot should 
check-in at the northwest entrance. 

• Learners exhibiting and elevated temperature (100.4oF or higher) or flu-like symptoms (St. 
Louis City Dept. of Health Exclusion Guidance follows) must be excluded from school without 
exception.  

o Direct any conflicts to the Principal or designee immediately 
 

Please note:  Learners can be dropped off for the regular school day beginning at 7:30 AM 
 
Learners Arriving for Before-Care 
 

• Parents must accompany their children into the vestibule area when delivering them for before-
care services. 

• Take the temperature of learners attending before-care in the vestibule. 
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• Learners exhibiting and elevated temperature (100.4oF or higher) or flu-like symptoms (St. 
Louis City Dept. of Health Exclusion Guidance follows) must be excluded from school without 
exception.  

o Direct conflicts to the Principal or designee immediately 
 
Essential Visitors 
 
The Biome school requires temperature and health screenings and face coverings for all essential 
visitors when entering the school beyond the vestibule (e.g., parents/guardians, health officials, 
business officials, vendors who provide necessary services for the school).  Essential visitors answering 
"YES" to any of the screening questions or who exhibit an elevated temperature are not permitted to 
enter the school building and must exit the vestibule area. 
 
BEFORE AND AFTER CARE 
 
We are working with our Before and After Care partner on details and will provide information to In-
Person Learning families. 
 
EXCLUSION GUIDELINES 
 
The Biome will send home or deny entry to children, care providers, or staff with illness symptoms. For 
symptoms consistent with COVID-19, reference the exclusion criteria below to determine when 
individuals may return. 
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# = Household members should isolate at home while awaiting laboratory test results.  c (Green box) = COVID-19 d , (Blue box) = Other symptoms   

Adopted from the Minnesota Department of Health            Updated 7/20/2020 

 

EXCLUSION GUIDANCE   

Decision Tree for Symptomatic People in Schools & Child Care Programs 

Send home or deny entry to children, care providers, or staff with symptoms of illness.  
For symptoms consistent with COVID-19, reference exclusion criteria below to determine when individuals may return. 

Symptoms consistent with COVID-19 include: new onset or worsening cough OR shortness of breath OR at least two of the following symptoms: 
fever (100.4oF or higher); chills; muscle pain; headache; sore throat; new loss of taste or smell, nausea, vomiting, or diarrhea. 

Has the person been 
clinically evaluated? 

Has the person been 
clinically evaluated? 

Has the person been 
clinically evaluated? 

 

For a person not 
clinically evaluated 
who is monitoring 
symptoms at home 

For a person not 
clinically evaluated 
who is monitoring 
symptoms at home 

Received laboratory test 
for COVID-19# c 

COVID-19 diagnosis 
without lab test 

Alternate diagnosis or 
laboratory confirmed 

condition (e.g., norovirus, 
hand/foot/mouth)d 

If experiencing symptoms 
of COVID-19  

(see list above)c 

Other symptoms not 
consistent with  

COVID-19d 

If POSITIVE: DOH will provide 
instructions to the person 
and household contacts 
about when it is safe to 
return to work/school. 
 
If NEGATIVE: Stay home until 
fever has resolved, other 
symptoms have improved, 
AND one negative test is 
received. 

Stay home at least 10 days 
from symptom onset or for 3 
days with no fever & 
improvement of other 
symptoms – whichever is 
longer. 
 
Siblings and household 
members also stay home for 
14 days. 

Follow provider directions, 
treatment, and return 
guidance. 
 
Follow the Missouri  
Control of Communicable 
Diseases Guide  

Stay home at least 10 days 
from symptom onset or for 3 
days with no fever & 
improvement of other 
symptoms – whichever is 
longer. 
 
Siblings and household 
members also stay home for 
14 days. 

Follow the Missouri Control 
of Communicable Diseases 
Guide  

 



Stay home or send home and consider evaluation 
from a health care provider and/or COVID-19 test.

RECEIVES: 
• Positive COVID-19

test result

RECEIVES: 
• Negative COVID-19

test result

OR 

• Alternative diagnosis

COVID-19 Decision Tree for People in Schools, Youth, and Child Care Programs

Return to school or 
program 24 hours 
after symptom 
improved.

Well enough to attend or remain in school or 
program.

Minnesota Department of Health | health.mn.gov | 651-201-5000 
625 Robert Street North PO Box 64975, St. Paul, MN 55164-0975
Contact health.communications@state.mn.us to request an alternate format. | 8/31/2020

For people 
with ONE 
“less common” 
symptom

Evaluate symptom and 
determine if person is 
well enough to remain 
in school or program.

Siblings and household 
contacts do not need 
to stay home or 
quarantine.

For people 
with ONE 
“more common” 
symptom 
OR
at least TWO 
“less common” 
symptoms

Person stays home or is sent home.

Siblings and household 
contacts remain at 
home or are sent 
home.

Evaluation and/or COVID-19 test from a 
health care provider. 

For people who are a close 
contact with someone who 
tested positive for COVID-19. 
A close contact is a person who was 
within 6 feet for at least 15 minutes of 
someone who is infected. This includes 
anyone who lives in the same 
household.

Stay home from all activities for at least 14 days 
since the last contact with the positive case.

Even if the person receives a negative test 
result, they need to complete 14 days of 
quarantine before returning to school or 
program.

Get tested 5-7 days after last contact with the 
positive case.

Siblings and household 
contacts return to 
school or program.

Does not seek 
evaluation and/or 
COVID-19 test from a 
health care provider.

Stay at home in isolation for at least 10 days from time symptoms started until symptoms improved AND no fever for 24 hours (without fever 
reducing medications). 

Siblings and household contacts stay home and 
quarantine from all activities for at least 14 days.

If symptoms develop 
and/or a positive test 
result is received.

Siblings and household 
contacts DO NOT need 
to stay home or 
quarantine.

Stay at home in 
isolation for at least 
10 days from time 
symptoms started 
until symptoms 
improved AND no 
fever for 24 hours 
(without fever 
reducing 
medications). 

Siblings and 
household 
contacts stay 
home and 
quarantine 
from all 
activities for at 
least 14 days.

Follow the appropriate path if a child, student, or staff person is experiencing the following symptoms consistent with COVID-19:
• More common: fever greater than or equal to 100.4o F, new onset and/or worsening cough, difficulty breathing, new loss of taste or smell.
• Less common: sore throat, nausea, vomiting, diarrhea, chills, muscle pain, excessive fatigue, new onset of severe headache, new onset of nasal congestion or runny nose.



HEALTH AND SAFETY PROCEDURES 

WHEN SOMEONE IS SICK 

When a staff is identified with symptoms, we will: 

• Remove the individual from the general population
immediately. If they are medically stable, send that person
home immediately. If they are not stable, we will call 911.

• Staff is advised to contact their healthcare provider if they
exhibit symptoms or answered YES to any screening question.
The healthcare provider will determine whether the
symptoms are a result of COVID-19 infection or if there are
other health issues.

When a learner is identified with symptoms, we will: 

• Take the learner to the Wellness Room (Rainbow Room)

• Provide the learner with a disposable mask if their current mask is soiled

• If the student is not medically stable, call 911. Only trained staff should provide lifesaving care
(e.g., CPR).

• Contact the student's parents as soon as possible. If medically stable, we monitor the student
while in isolation until their parent/guardian can pick them up.  Students cannot remain at the
school until the end of the school day.  If you cannot commit to picking up your child in the
event of illness, please do not select the in-person option.

When a School Community Member has COVID-19: 

When an individual has tested positive, The Biome will utilize contact tracing methods, including 
temperature check logs and seating charts, to identify who has been in contact with that individual. The 
Biome will use this information to determine to what extent other community members must be 
quarantined. 

The President and CEO will consult with the City of St. Louis Health Department to determine when 
persons infected with COVID-19 should be allowed to return to school. Currently, the minimum is ten 
days when a person is COVID-positive. The Biome School will follow the City of St. Louis Infectious 
Disease Control Administrative Guidelines and Procedures for other communicable diseases.  

When an individual in The 
Biome community has a 

member of the household 
who tests positive for COVID-

19, The Biome should be 
notified immediately.  The 
Biome will work with local 

health officials to determine a 
course of action. 
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STAY AT HOME WHEN SICK 

Staff 

All employees should stay home if they are sick (Please refer to FLU Symptoms Training). The CDC 
recommends staying home for at least 24 hours after your fever (100.4oF) is gone. Your fever should end 
without the need to use fever-reducing medicine. 

Learners 

Parents will be encouraged and trained to recognize flu-like symptoms in their children and not 
bring them to school.  Learners exhibiting and elevated temperature (100.4oF or higher) or flu-like 
symptoms (St. Louis City Dept. of Health Exclusion Guidance follows) must be excluded from school 
without exception.  

Attendance incentives are no longer allowed at the school or classroom level.  Learners must stay home 
for at least 24 hours after their fever (100.4oF) is gone. Their fever should end without the need to use 
fever-reducing medicine. 

After being excused due to a fever or flu, learners returning to school will require a mid-day 
temperature check.  Elevated temperatures should trigger the protocols under "When Someone is Sick." 
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ONLINE ACADEMY  
 

Under the Online Academy, learners are 100% offsite and receive instruction through the use of physical 
materials and virtual interactions as follows: 
 

• Learners would attend online school two days per week (Minimum 4 Hours Per Day) 
• Learners attend “Online Fridays” (Minimum of 2 Hours Per Day) 
• Learners would participate in independent learning, supported by teacher aides, when not 

attending school (2 Days Per Week) 
 
In-Person (Fixed Blended) Instruction Schedule 
 

 MON TUES WED THUR ONLINE FRI 
Online 
Academy 

SUPPORTED 
INDEPENDENT 

WORK 

ONLINE SUPPORTED 
INDEPENDENT 

WORK 

ONLINE ONLINE 

 
CLASSROOM LEADER INSTRUCTION  
TA SUPPORT  

 
We recognize the unique nature of this model and the difficulties that it can create for our families.  
Please remember that we are your partners and are here to help.  Some general guidelines to ensure 
successful remote learning experiences are as follows: 
 

• Ask questions--learners and families alike are sure to have some anxiety related to starting this 
new model.  It will be important to read directions, remain calm, and ask questions of one- 
another and the staff here at school.  We want you to have success, and we want to help guide 
you through this process.  When issues arise, please do not hesitate to reach out to us! 

• Set clear expectations--this is the school for the foreseeable future 
• Make it a habit and build a routine  
• Establish a consistent workspace for your learner 
• Clarify and set deadlines and due dates 

Revised:  10/28/2020 24 of 31



The following tools will be used by classroom leaders to connect with students virtually: 
• Google Classroom
• ZOOM

Classroom leaders will deliver instruction following the current Scope and Sequence for mathematics 
and literacy.   Besides live virtual sessions, learners and parents will have access to instructional videos, 
when appropriate, that will include actual teaching/modeling of a learning target or standard and 
highlight tasks or skills that students should practice on supplemental resources.  
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STUDENT SUPPORT SERVICES 

Student Support Services include SPED, reading and mathematics intervention, and other social services 
are individualized based on family needs and preferences.  Our administration will contact families 
regarding service requirements and schedules.   
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ADDITIONAL PREVENTION TIPS 

There is currently no vaccine to prevent coronavirus disease (COVID-19). The best way to prevent illness 
is to avoid exposure to this virus. However, as a reminder, the CDC (Center for Disease Control) always 
recommends everyday preventive actions to help prevent the spread of respiratory diseases, including: 

Wash your hands often 
• Wash your hands often with soap and water for at least 20 seconds, especially after being in a

public place or after blowing your nose, coughing, or sneezing.
• If soap and water are not readily available, use a hand sanitizer that contains at least 60%

alcohol. Cover all surfaces of your hands and rub them together until they feel dry.
• Avoid touching your eyes, nose, and mouth with unwashed hands.

Avoid close contact 
• Avoid close contact with people who are sick, even inside your home. If possible, maintain 6

feet between the person who is ill and other household members.
• Put distance between yourself and other people outside of your home.

o Remember that some people without symptoms may be able to spread a virus.
o Stay at least 6 feet (about two arms' length) from other people.

§ Evidence suggests that spacing as close as 3 feet may approach the benefits of 6
feet of space, particularly if students are wearing face coverings and are
asymptomatic.3

o Keeping distance from others is especially crucial for people who are at higher risk of
getting very sick.

Cover your mouth and nose with a cloth face cover when around others 
• You could spread COVID-19 to others even if you do not feel sick.
• Everyone should wear a cloth face cover when they have to go out in public, for example, to the

grocery store or to pick up other necessities.
o Cloth face coverings should not be placed on young children under age 2, anyone who

has trouble breathing, or is unconscious, incapacitated, or otherwise unable to remove
the mask without assistance.

• The cloth face cover is meant to protect you and other people from respiratory droplets.
• Do NOT use a facemask meant for a healthcare worker.
• Continue to keep about 6 feet between yourself and others. The cloth face cover is not a

substitute for social distancing.

3 “COVID-19 Planning Considerations: Return to In-Person Education in Schools.” n.d. Services.Aap.Org. 

https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-

return-to-in-person-education-in-schools/. 
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Cover coughs and sneezes 

• When you cough or sneeze, cover your mouth and nose with a tissue or use the inside of your 
elbow, and do not spit.   

• Throw used tissues in the trash. 
• Immediately wash your hands with soap and water for at least 20 seconds. If soap and water 

are not readily available, clean your hands with a hand sanitizer that contains at least 60% 
alcohol. 

 
Clean and disinfect 

• Clean AND disinfect frequently touched surfaces daily. These surfaces include tables, 
doorknobs, light switches, countertops, handles, desks, phones, keyboards, toilets, faucets, and 
sinks. 

• If surfaces are dirty, clean them. Use detergent or soap and water before disinfecting. 
• Then, use an EPA-registered household disinfectant. 

 
Monitor Your Health 

• Be alert for symptoms. Watch for fever, cough, shortness of breath, or other signs of COVID-19. 
o Especially important if you are running essential errands, going into the office or 

workplace, and in settings where it may be challenging to keep a physical distance of 6 
feet. 

o Take your temperature if symptoms develop.  Do not take your temperature within 30 
minutes of exercising or after taking medications that could lower your temperature, 
like acetaminophen. 
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SCHOOL CLOSURE 

If in-person instruction is not possible due to a health crisis, The Biome School leadership will enact the 
following protocols as applicable. 

• The President and CEO will work closely with the St. Louis City Health Department in deciding on
a school closure(s) due to a health threat. Such decisions will vary depending upon the number of
absences, severity of cases, and risk factors.

o In Missouri, local public health agencies (LPHA's) o, the Department of Health and Senior
Services have the authority to close and/or open schools for public health reasons.  In the
event of a serious health situation, schools may be closed and/or opened only by order
of the Director of the Department of Health and Senior Services (DHSS) designee. (See19
CSR 20-20.050 (3).)

• Due to the need for consistency throughout the state, school closures and openings to protect
the public health and safety may be directed at the state level.  Due to the need for consistency
throughout the state, school closures and/or openings to protect the public health and safety may
be directed at the state level.

• In the face of a health crisis or substantial absenteeism, the President and CEO has the authority
to cancel ALL activities scheduled on school property.

• In most instances, closed schools can be reopened by the President and CEO.  However, in cases
where schools were closed by DHSS or an LPHA, only the Director of DHSS, his/her designee, or
the LPHA may authorize the reopening of schools. Schools will be reopened only when the
situation that caused the schools to be closed has sufficiently abated.

If The Biome is temporarily closed due to a health emergency, all students will be directed to The 
Biome Online Academy to continue learning. 
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COMMUNICATION PLAN 

The COVID-19 (coronavirus) pandemic has caused enormous disruptions for all schools, including The Biome. 
With little notice, we may need to make a quick decision regarding a wide range of topics related to school 
closings, online instruction, and deciding whether to cancel or postpone events.  Families and other school 
stakeholders should expect communication through a variety of channels, as outlined below. 

Communication Tactics 

All communication messages must be reviewed and approved by the President and CEO.  The President and CEO 
will communicate all closure/postponement decisions to the School Board or, when appropriate, coordinate 
with the Board Chair to convene an emergency board meeting. 

Send communication to families using the following channels: 
Channel Responsibility 

Email, text, and automated voice 
communication through Tyler SIS and OTUS Principal or designee 

Publish an update to social media Principal or designee 

Post an update to the school web page with: 
• Information on how community

members can connect to meetings
via Zoom

• Recorded video updates from the
President and CEO

• Any schedule changes

President and CEO or designee 

The City of St. Louis Department of Health Communicable Disease Bureau can be reached at (314) 657-1499. 
The Biome will report all active cases or quarantine due to contact with a known case of COVID-19 to the St. 
Louis Department of Health.   

The Biome website, www.thebiomeschool.org, will be used when community health concerns are amplified. 
Information will be highlighted on the website and through social media as updates are made available. 

The President and CEO is the designated individual to issue information and updates on school dismissals to 
staff, parents, and community (media). 
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CONTACT INFORMATION 

Reporting positive COVID-19 case in learner or member of learner’s household: 

Principal:  Julie Harris | (314)-531-9916, Ext. 201 

SCHOOL PERSONNEL CONTACT CHART (Who to contact about what) 

Concern Contact Email Phone 
Extension 

Learner or 
family 
member 
tests positive 
for COVID-19 

Julie Harris 
(Principal) jharris@thebiomeschool.org 

Attendance Keonna Shelton kshelton@thebiomeschool.org 

Device needs 
or 
technology 
issues 

Myles Keough Mkeough@thebiomeschool.org 

Special 
Education Megan Jones mjones@thebiomeschool.org 

Counseling Leah Gregory lgregory@thebiomeschool.org 
Literacy 
Support Carolyn Jordan cjordan@thebiomeschool.org 

General 
Academics 

Contact your 
classroom 
leader 
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