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Introduction 
 
The purpose of this guide is to provide operational direction to reopen The Biome School during the 
ongoing COVID-19 pandemic.  The guide is designed for staff to assist in training/expectations and for 
families to understand new operational protocols that will affect their interactions/activities with The 
Biome School.  
 
The following procedures are from the latest COVID-19 recommendations and infectious disease control 
guidance from local health officials and the CDC, and K12 education leadership organizations.  It is 
important to note that COVID-19 related conditions can change quickly and may necessitate 
modifications to the following procedures and mandates.  
 
The following instructions aim to create the foundation for COVID-19 related staff training and to ensure 
the implementation of layered measures to mitigate the spread of COVID-19 or other viral infections 
and future school closings. 
 
There are four critical principles for reopening.   To minimize the spread of the virus, we will:  

1. Understand how likely it is that someone with a virus will be part of the school community 
(community spread) 

2. Reduce time and exposure - The basic idea is to reduce time exposed to anyone new (reduce or 
eliminate mixing between batches of students) and to minimize exposure (either people 
emitting coronavirus or surfaces that can carry SARS-CoV-2; or removing someone who is known 
to have active Covid-19 from the school setting). 

3. Batching (keeping the same group of students together when possible) and monitoring (quickly 
identifying, isolating and containing the spread of infection)  

4. Proactive outreach – Communicate early and often to reinforce the expectations, policies, 
practices, and changes to the school community. 

 
The spreading of respiratory illnesses, including COVID-19, could necessitate the closing of The Biome 
School to help break the spread of disease.  It is important to consider the following questions when 
assessing the nature of any respiratory illness and subsequent decision to close our school.   
 

1. Can someone spread the disease without showing symptoms?  
2. What are the ways in which the disease can be transmitted to/between persons? 
3. What is the incubation period for the disease? 
4. Is there a vaccine available for the disease? 
5. Are the numbers of students and staff getting sick increasing day-to-day? 

 
Also, the local health authority or the Director of the Missouri Department of Health and Senior Services 
(DHSS) (or their designated representative) are empowered to close schools to protect the public health 
(19CSR 20-20.050). If the Director of DHSS determines that the local health authority does not take 
adequate control measures to protect public health, including the closure of schools, the Director may 
do so [19CSR 20-20.040 (2) (J) and (3) (C)].  See Appendix X for a list of current mandates from the City of 
St. Louis Department of Health.  All mandates from the City of St. Louis Department of Health will be 
denoted by bold red text in this guide. 
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Our strategies will follow best practices based on what we know about the spread of viral infections, 
lessons learned from school districts across the country, and input from our parents, staff, and board.  
Our goal, supported by the American Academy of Pediatrics, is to have all learners physically present at 
the beginning of the school year; however, this is impossible considering the escalating community 
health issues that we are facing. 
 
The policies and principles set forth are not additional measures within our learner discipline policies.  
Remember, we are asking children and adults to comply with actions that are, in some cases, counter to 
human nature.  Everything is on a gradient of risk reduction versus effort. Learners cannot maintain 
order at all times; no one can. The goal of the school is to limit the opportunities for any disorderly 
activity to increase transmission risk. 
 
The procedures outlined in this guide reference but do not supersede the City Of St. Louis Schools 
Infectious Disease Control Administrative Guidelines and Procedures or the City of St. Louis School 
Systems Collaborative Re-entry Guidelines. 
 
Implementing the following policies and practices will help protect learners and the staff at the Biome, 
and will create an environment that inspires the confidence to return to school and fully engage in our 
primary mission of educating children.   
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Prevention 
 
There is currently no vaccine to prevent coronavirus disease (COVID-19). The best way to prevent illness 
is to avoid exposure to this virus. However, as a reminder, the CDC (Center for Disease Control) always 
recommends everyday preventive actions to help prevent the spread of respiratory diseases, including: 
 
Wash your hands often 

• Wash your hands often with soap and water for at least 20 seconds, especially after you have 
been in a public place, or after blowing your nose, coughing, or sneezing. 

• If soap and water are not readily available, use a hand sanitizer that contains at least 60% 
alcohol. Cover all surfaces of your hands and rub them together until they feel dry. 

• Avoid touching your eyes, nose, and mouth with unwashed hands. 
 
Avoid close contact 

• Avoid close contact with people who are sick, even inside your home. If possible, maintain 6 
feet between the person who is ill and other household members. 

• Put distance between yourself and other people outside of your home. 
o Remember that some people without symptoms may be able to spread a virus. 
o Stay at least 6 feet (about two arms' length) from other people. 

§ Evidence suggests that spacing as close as 3 feet may approach the benefits of 6 
feet of space, particularly if students are wearing face coverings and are 
asymptomatic.1 

o Keeping distance from others is especially crucial for people who are at higher risk of 
getting very sick. 
 

Cover your mouth and nose with a cloth face cover when around others 
• You could spread COVID-19 to others even if you do not feel sick. 
• Everyone should wear a cloth face cover when they have to go out in public, for example to the 

grocery store or to pick up other necessities. 
o Cloth face coverings should not be placed on young children under age 2, anyone who 

has trouble breathing, or is unconscious, incapacitated, or otherwise unable to remove 
the mask without assistance. 

• The cloth face cover is meant to protect you and other people from respiratory droplets. 
• Do NOT use a facemask meant for a healthcare worker. 
• Continue to keep about 6 feet between yourself and others. The cloth face cover is not a 

substitute for social distancing. 
 

 
1 “COVID-19 Planning Considerations: Return to In-Person Education in Schools.” n.d. Services.Aap.Org. 

https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-

return-to-in-person-education-in-schools/. 
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Cover coughs and sneezes 
• When you cough or sneeze, cover your mouth and nose with a tissue or use the inside of your 

elbow, and do not spit.   
• Throw used tissues in the trash. 
• Immediately wash your hands with soap and water for at least 20 seconds. If soap and water 

are not readily available, clean your hands with a hand sanitizer that contains at least 60% 
alcohol. 

 
Clean and disinfect 

• Clean AND disinfect frequently touched surfaces daily. These surfaces include tables, 
doorknobs, light switches, countertops, handles, desks, phones, keyboards, toilets, faucets, and 
sinks. 

• If surfaces are dirty, clean them. Use detergent or soap and water before disinfecting. 
• Then, use an EPA-registered household disinfectant. 

 
Monitor Your Health 

• Be alert for symptoms. Watch for fever, cough, shortness of breath, or other signs of COVID-19. 
o Especially important if you are running essential errands, going into the office or 

workplace, and in settings where it may be challenging to keep a physical distance of 6 
feet. 

o Take your temperature if symptoms develop.  Do not take your temperature within 30 
minutes of exercising or after taking medications that could lower your temperature, 
like acetaminophen. 
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Returning to School 
 
Testing 
 
All public and charter public school employees undergo COVID-19 testing within two weeks before 
reporting to school.  The Biome School building officially opens on July 27, 2020. 
 
City residents can obtain the test for free by visiting a Federally Qualified Health Center 
Site.  Visit  https://www.stlouis-mo.gov/government/departments/health/communicable-disease/covid-
19/data/test-locations.cfm for scheduling information. St. Louis County residents can visit testing sites 
in Berkeley and Sunset Hills. You are required to set an appointment for screening by calling (314)615-
0574 or visit www.stlcorona.com to schedule your visit.  You can also call your primary care physician if 
that is your preference; however, that cost would be your responsibility.  
 
Because we are under a state of emergency, in the middle of a public health crisis, and an individual 
with COVID-19 poses a direct threat to the health of others, we can require employees to undergo 
medical examinations (such as COVID-19 testing, temperature checks, asking about symptoms) and to 
provide the results to us.  The EEOC has confirmed this in guidance.2 
  
The results of any such actions will be retained as confidential medical records, segregated from the 
regular employee personnel file, and secured.  Only the President and CEO, School Principal, or HR 
designee will have access to these records. 
 
Immunizations 
 
There are no changes in the requirements for student immunizations for the 2020-21 school year.  
Under the Missouri Code of Regulations, Immunization Requirements for School Children 19 CSR 20-
28.010, it is vital that our families create a partnership with the school to ensure that every learner is 
protected. 
 
Staff Self-Assessment 
 
All staff must complete a standardized self-assessment screening before reporting to The Biome 
School (Appendix X).  The self-assessment questions ask if an employee has had an otherwise 
unexplained onset of fever, cough, chills, shortness of breath, muscle pain/ache that cannot be 
explained by other activities (i.e., exercising, recent trauma, etc.), sore throat or loss of taste or smell 

 
2 “What You Should Know About COVID-19 and the ADA, the Rehabilitation Act, and Other EEO Laws | U.S. Equal Employment Opportunity 

Commission.” n.d. Www.Eeoc.Gov. https://www.eeoc.gov/wysk/what-you-should-know-about-covid-19-and-ada-rehabilitation-act-

and-other-eeo-laws. 
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not explainable by a preexisting medical condition(s). Staff members answering" YES" to any of the 
screening questions are not permitted to return to work until their healthcare worker assesses them for 
COVID-19 infection or other health issues that do not pose a risk to the school community. 
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PPE Equipment 
 

 
 
Masks 
 
COVID-19 spreads mainly from person to person through respiratory droplets produced when an 
infected person coughs, sneezes, talks, or raises their voice (e.g., while shouting, chanting, or singing). 
These droplets can land in the mouths or noses of people who are nearby or possibly be inhaled into the 
lungs. Recent studies show that a significant portion of individuals with COVID-19 lack symptoms (are 
asymptomatic) and that even those who eventually develop symptoms (are pre-symptomatic) can 
transmit the virus to others before showing symptoms. 
 
To reduce the spread of COVID-19, CDC recommends that people wear cloth face coverings in public 
settings when around people outside of their household, especially when other social-distancing 
measures are difficult to maintain. 
 
All adults and students in grades three through five (Intermediate Program) are required to wear a 
face mask when inside The Biome School facility, and all students when riding school buses. 

• Students and staff with medical conditions that prohibit them from being able to wear face 
masks will be exempt as long as they have a document from their medical provider.  

• Face coverings are not required when providing outdoor instruction, and students and staff 
can maintain the recommended physical distance (6ft) between others. 

• Face coverings can be removed during lunch so that individuals can complete their meals. 
• Three (3) reusable masks (for staff and learners in grades 3 – 5) will be made available for all 

students and staff who are required to wear masks. Extra disposable masks are available if 
masks become soiled. 
 

 
Students in grades kindergarten through two (Primary Program) are not required to wear a face mask.   
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Wear your Face Covering Correctly 
 

• Wash your hands before putting on your face covering 
• Put it over your nose and mouth and secure it under your chin 
• Try to fit it snugly against the sides of your face  
• Make sure you can breathe easily 

 
How to Clean your Cloth Face Covering 
 
Washing machine 

• You can include your face covering with your regular laundry. 
• Use regular laundry detergent and the warmest appropriate water setting for the cloth used to 

make a face covering. 
 
Washing by hand 

• Prepare a bleach solution by mixing: 
o Five tablespoons (1/3rd cup) household bleach per gallon of room temperature water or 
o Four teaspoons household bleach per quart of room temperature water 

• Check the label to see if your bleach is intended for disinfection. Some bleach products, such as 
those designed for safe use on colored clothing, may not be suitable for disinfection. Ensure the 
bleach product is not past its expiration date. Never mix household bleach with ammonia or any 
other cleanser. 

• Soak the face-covering in the bleach solution for 5 minutes. 
• Rinse thoroughly with cool or room temperature water. 

 
Dryer 

• Use the highest heat setting and leave in the dryer until completely dry. 
 
Air dry 

• Lay flat and allow to dry completely. If possible, place the cloth face-covering in direct sunlight. 
 
Gloves 
 
Wearing gloves is necessary for all staff who are interacting with sick or suspected sick individuals. Wear 
a fresh pair of gloves when working with each new individual. An individual should wash their hands or 
use hand sanitizer before putting on gloves and then once again after removing gloves.  
 
In certain instances, classroom leaders or staff other than the janitorial staff may need to clean surfaces.  
Glove usage is mandatory when disinfecting any surface in the school or when using disinfectants.  Be 
sure to wash your hands after you have removed and disposed of the gloves. Gloves are not a 
substitute for hand hygiene. 
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Social Distancing 
 
Social distancing is an effective preventive measure. While children are the least likely to exhibit severe 
symptoms from COVID-19, social distancing helps prevent the spread of germs to others.  
 
Learning Cohorts 
 
Due to our small school population and class sizes, all learners at The Biome will be segregated into 
Learning Cohorts by grade level.  The Learning Cohorts will ensure that classes include the same group 
of children each day and that the same classroom leaders remain with the same group each day.  
While mixing between two third grade classes is allowed, as they are in the same Learning Cohort, 
mixing between learners in the 3rd Grade Cohort and 4th Grade Cohort is not permitted. 
 
Students in the same Learning Cohort should attend the same specials consecutively and attend recess 
and lunch together. Our goal is to keep viruses from spreading through proactive procedures, but if we 
do have an exposure, we would like to be able to identify the specific group of students and staff who 
may have been exposed. 
 
Before and After Care services will mirror the established Learning Cohorts in the administration of 
those programs. 
 
Staff 
 
Employees should practice social distancing at work and outside of work: 
 

• limit physical contact with others, 
• increase personal space to at least 6 feet, and 
• avoid any outings that are not essential 

 
To support social distancing between staff members, we will 
 

• Increase physical space between employees by modifying the workspace 
• Use signs, tape marks, or other visual cues such as decals or colored tape on the floor, placed 6 

feet apart, to indicate where to stand when physical barriers are not possible. 
• Close or limit access to common areas where employees are likely to congregate and interact. 

 
Staff should prevent the risk of transmitting COVID-19 or other infectious diseases by avoiding 
immediate contact (such as shaking or holding hands, or hugging) 
 
Visitors 
 
Essential visitors (parents or contracted vendors) will check-in/out at the reception station in the 
vestibule.  The check-in/out data will include the visitor's name, time-in, and time out.  This 
information will be recorded by the front desk attendant electronically and maintained as a 
permanent record of visitors to the school.  Do not use communal pens and sign-in sheets.  Essential 



 

 13 

visitors are required to wear a mask when entering the vestibule.  A maximum of two essential visitors 
are allowed in the vestibule at a given time.  Others should wait outside until additional space is 
available.  If there is not enough space to accommodate extra visitors inside the vestibule and inclement 
weather prevents waiting outdoors, parents remain in their vehicles and text the following message 
"Waiting for entry" to xxx-xxx-xxxx.  Parents will receive a text notification when space is available. 
 
Non-essential visitors, solicitors, and other foot traffic without specific business or an appointment will 
not be allowed entry into the vestibule for any reason.  
 
When parents or vendors must enter the school building beyond the vestibule area, PPE equipment 
(mask and gloves) are required (See Arrival and Dismissal, Pg. x, for additional requirements).  A station 
for mask and gloves is located in the vestibule area. All essential visitors entering the school beyond the 
vestibule must be accompanied by a staff member and obtain the consent of the Principal or designee.  
 
Classrooms 
 

• At a minimum, a 3 ft radius around each student's desk must be maintained at all times.  
There are not exemptions to this mandate, even when participating in group work. 

o Administrators and classroom leaders need to be creative in how they set up classrooms 
and student groupings, as space will become an issue in maintaining proper distancing.  

• All student belongings must be separated and in individually labeled cubbies, lockers, or other 
areas, and they must be taken home each day and cleaned, if possible.   

•  Each learner will have individual classroom supplies in a labeled, sealable, and wipeable bag to 
minimize the sharing of high-touch materials (i.e., art supplies, equipment).  Any shared 
materials should be disinfected between uses or eliminated from use if disinfecting is not 
possible.  

• Classroom leaders should avoid sharing electronic devices, books, games, and other learning 
aids. Students will require individual bins of materials that they use for learning — and these 
materials will need regular cleaning. 

o The goal is to limit sharing when possible. Focus on risk reduction, not elimination. So, 
potentially clean between use like any other surface. There are a host of items where 
this may not be feasible. 

• When offering snacks, classroom leaders must provide pre-packaged boxes or bags for each 
learner instead of bulk items served family-style.  Avoid sharing of foods and utensils.  

• Classroom leaders should prevent the risk of transmitting COVID-19 or other infectious diseases 
by avoiding immediate contact (such as shaking or holding hands, or hugging), as well as by 
mixing learners from different cohorts. 
 

Cafeteria 
 
Food Service Preparation Area 
 
The food service preparation area is only accessible to designated food service staff.  See cleaning 
guidelines under Facility Maintenance Pg. X. 
 
Purchase mini-fridge for each cohort for staff use.  Discourage lunches that need to be warmed. Lunch 
deliveries are no longer allowed. 
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Cafeteria Seating for Social Distancing 
 
Lunch and breakfast will be provided in the cafeteria.  Each Learning Cohort will rotate through the 
cafeteria.  Again, be sure not to mix Learning Cohorts.  
 
Boxed lunches and breakfasts meals provide an additional safety measure to our learners.  Families who 
opt to provide lunch to their learners must ensure that the lunch meets the criteria specified in the 
Family Handbook and should accompany the learner in the morning.  Failure to do so may cause the 
learner to miss their assigned lunchtime and disrupt their learning.   
 
As an additional safety measure, learners will continue to dispose of their meal packaging but cannot 
assist in cleaning cafeteria tables. 
 
Outdoor Areas 
 
Playground 
 
Learning Cohorts will access the playground by schedule and mixing between cohorts is not allowed 
under any circumstances.   
 
Each Learning Cohort will have individual playground equipment.  It is the responsibility of recess 
monitors to collect all playground equipment at the end of recess. 
 
Outdoor Seating & Tables 
 
Outdoor seating and tables can be used for instruction when the weather permits.  REMINDER:  While 
masks are not required outdoors, social distancing of 6 feet is required.   
 
Greenhouse Use 
 
The use of the greenhouse will follow all indoor classroom protocols for social distancing. 
 
Transitions 
 
Hallways 
 
Optimal distancing is not always possible in hallways when learners are making transitions.  In addition 
to PPE requirements and Learning Cohorts, The Biome will institute a staggered transition schedule 
when possible (Appendix X.) 
 
Specials (Music, Art, Mind & Movement) 
 
Students will transition to specials using a staggered schedule.  To minimize cleaning activities between 
classes, Learning Cohorts will attend specials classes in sequence.  For example, first-grade class one will 
attend Music while first grade class two will attend Mind & Movement and then switch classes.  When 
this is not possible, tables and seats will need to be cleaned and disinfected between classes.   
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Issuing learning supplies follow the same protocols under “Classroom" pg. 13. 
 
Restrooms 
 
Learning Cohorts will follow the restroom schedule to avoid mixing.  Classroom Leaders will manage 
learners who need to use the restroom outside of the schedule.  Each Classroom Leader will train and 
remind students only to enter the restroom when it is unoccupied.   
 
Field Trips, Assemblies, and Parent Meetings 
 
All field trips are cancelled and will be evaluated in the spring 2021.   
 
Student assemblies, special performances, school-wide parent meetings, or and events will be held 
virtually or canceled until further notice.   
 
  



 

 16 

Handwashing and Hygiene  
 
Handwashing is one of the best ways to protect students and staff from the spread of germs.  

Classroom leaders should teach and reinforce handwashing with learners as part of practicing norms 
and setting expectations at the beginning of the school year.  Handwashing expectations should be 
reinforced daily.  Handwashing training will be implemented quarterly. 
 
Hand Hygiene and Respiratory Etiquette 
 

• Teach and reinforce handwashing with soap and water for at least 20 seconds and increase 
monitoring to ensure adherence among learners. 

o Administrators should teach and reinforce handwashing with staff  
o If soap and water are not readily available, hand sanitizer that contains at least 60% 

alcohol can be used  
§ Hand sanitizer should be readily available in each classroom 
§ Classrooms equipped with sinks should be supplied with antibacterial soap and 

paper towels 
• Teach learners to cover coughs and sneezes with a tissue and throw the used tissue in the trash 

and hands washed immediately with soap and water for at least 20 seconds. 
o If soap and water are not readily available, hand sanitizer that contains at least 60% 

alcohol can be used  
 
Follow Five Steps to Wash Your Hands the Right Way 
 
Washing your hands is easy, and it is one of the most effective ways to prevent the spread of germs. 
Clean hands can stop germs from spreading from one person to another and throughout an entire 
community—from your home and workplace to childcare facilities and hospitals. 

Follow these five steps every time. 

1. Wet your hands with clean, running water (warm or cold), turn off the tap, and apply soap. 
2. Lather your hands by rubbing them together with the soap. Lather the backs of your hands, 

between your fingers, and under your nails. 
3. Scrub your hands for at least 20 seconds. Need a timer? Hum the "Happy Birthday" song from 

beginning to end twice. 
4. Rinse your hands well under clean, running water. 
5. Dry your hands using a clean towel or air dry them. 

Key Times to Wash Hands 
 
The daily schedule has been modified to provide scheduled time during the day for learners to wash 
their hands.  As a rule, learners must wash their hands during the following key times.   

• Before, during, and after preparing food 
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• Before eating food 
• After eating food 
• Before and after treating a cut or wound 
• After using the restroom 
• After blowing your nose, coughing, or sneezing 
• After touching garbage 
• Before touching your eyes, nose, or mouth because that is how germs enter our bodies 

Using Hand Sanitizers 
 
You can use an alcohol-based hand sanitizer that contains at least 60% alcohol if soap and water are not 
available.  Washing hands with soap and water is the best way to get rid of germs in most situations. If 
soap and water are not readily available, learners and staff can use an alcohol-based hand sanitizer that 
contains at least 60% alcohol.  
 

• Caution! Swallowing alcohol-based hand sanitizers can cause alcohol poisoning if more than a 
couple of mouthfuls are swallowed. Keep it out of the reach of learners and supervise its use. 

 
Sanitizers can quickly reduce the number of germs on hands in many situations. However, 

• Sanitizers do not get rid of all types of germs. 
• Hand sanitizers may not be as effective when hands are visibly dirty or greasy. 
• Hand sanitizers might not remove harmful chemicals from hands like pesticides and heavy 

metals. 

How to use hand sanitizer 

• Apply the gel product to the palm of one hand (read the label to learn the correct amount). 
• Rub your hands together. 
• Rub the gel over all the surfaces of your hands and fingers until your hands are dry. This process 

should take around 20 seconds. 

Information to Share with Learners About How Germs Spread 
 
Washing hands can keep you healthy and prevent the spread of respiratory and diarrheal infections 
from one person to the next. Germs can spread from other people or surfaces when you: 

• Touch your eyes, nose, and mouth with unwashed hands 
• Prepare or eat food and drinks with unwashed hands 
• Touch a contaminated surface or objects 
• Blow your nose, cough, or sneeze into hands and then touch other people's hands or common 

objects
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Arrival and Dismissal Procedures 
 
The revised arrival and dismissal procedures meet the City of St. Louis Health Department requirements 
and aim to help keep our staff, families, and learners safe. 
 
Drop-off and Pick-up Car Lanes 
 
Vehicles entering The Biome School lot will be segregated, by the last name, into two car lanes.  Parents 
with last names A – M will use Lane 1 while parents with last names N – Z will use Lane2.  School staff 
will manage traffic and ensure student safety when exiting the vehicles.  A single staff member, 
equipped with a stop sign, will control the movement of vehicles and ensure that students can safely 
cross the lot when exiting vehicles from Lane 2.  Learners can only cross the lot at the designated 
crosswalk.   
  
Temperature Checks and Signs of Flu Symptoms 
 
To protect the health of learners and staff, The Biome School must conduct daily health and 
temperature screening for students and staff at the beginning of the school day.  This requirement 
may create hardships for staff scheduling and parent childcare needs; however, it must be executed 
with empathy and strict adherence. 
 
Learners arriving for the Regular School Day 
 
Taking temperatures of learners at the beginning of the school day is required. Although only a minority 
of children who have COVID-19 will have a fever, students with other communicable diseases must be 
excluded from school. 

• Temperature checks for learners will occur in the drive-through lane and before students exit 
the parent vehicle for the regular school day.  

• The front lobby will be closed for the duration of the drop-off period.  All learners must be 
accompanied by an adult (18 or older) family member to ensure that the required temperature 
check is complete before the learner can enter the building.  Families arriving on foot should 
check-in at the northwest entrance. 

• Learners exhibiting an elevated temperature (100.4°F or higher) or flu-like symptoms (St. Louis 
City Dept. of Health Exclusion Guidance follows) must be excluded from school without 
exception.  

o Direct any conflicts to the Principal or designee immediately 
 

Please note:  Learners can be dropped off for the regular school day beginning at 7:30 AM 
 
 
Learners Arriving for Before-Care 
 

• Parents must accompany their children into the vestibule area when delivering them for before-
care services. 

o Follow social distancing procedures for “Visitors” (Pg. x) 
• Temperature checks for learners attending before-care must be taken in the vestibule. 
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• Learners exhibiting an elevated temperature (100.4°F or higher) or flu-like symptoms (St. Louis 
City Dept. of Health Exclusion Guidance follows) must be excluded from school without 
exception.  

o Direct conflicts to the Principal or designee immediately 
 
Staff Arriving 
 

• All staff must utilize the Olive Street entrance when entering the school building 
• Upon entering the school building, staff must report to the front desk daily for a temperature 

check.   
• Staff exhibiting an elevated temperature (100.4°F or higher) or flu-like symptoms (St. Louis 

City Dept. of Health Exclusion Guidance follows) must be excluded from school without 
exception.  

o Direct conflicts to the Principal or designee immediately. 
 
Essential visitors 
 
The Biome school requires temperature and health screenings and wearing of face coverings for all 
essential visitors when entering the school beyond the vestibule (e.g., parents/guardians, health 
officials, business officials, vendors that provide necessary services for the school).  Essential visitors 
answering "YES" to any of the screening questions or who exhibit an elevated temperature are not 
permitted to enter the school building and must exit the vestibule area. 
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EXCLUSION GUIDANCE 

Decision Tree for Symptomatic People in Schools & Child Care Programs 
 
Send home or deny entry to children, care providers, or staff with symptoms of illness. For symptoms 
consistent with COVID-19, reference exclusion criteria below to determine when individuals may 
return. 
 
Symptoms consistent with COVID-19 include new onset or worsening cough OR shortness of breath 
OR at least two of the following symptoms: fever (100.4°F or higher); chills; muscle pain; headache; 
sore throat; new loss of taste or smell. 
 

Has the person 
been clinically 

evaluated? 

Has the person 
been clinically 

evaluated? 

Has the person 
been clinically 

evaluated? 

 
For a person not 

clinically evaluated 
who is monitoring 

symptoms at home 

For a person not 
clinically evaluated 
who is monitoring 

symptoms at home 

Received 
laboratory test for 

COVID-19 # c 

COVID-19 diagnosis 
\without lab test 

Alternate diagnosis 
or 

laboratory confirmed 
condition (e.g., 

norovirus, 

hand/foot/mouth) d 

If experiencing 
symptoms of COVID-19 

(see list above) c 

Other symptoms not 
consistent with  

COVID-19 
(diarrhea, vomiting, rash 

only) d 

If POSITIVE: DOH 
will provide 
instructions to the 
person and 
household 
contacts about 
when it is safe to 
return to 
work/school. 
 
If NEGATIVE: Stay 
home until fever 
has resolved, 
other symptoms 
have improved, 
AND two negative 
tests are received 
in a row, at least 
24 hours apart. 

Stay home at 
least 10 days 
from symptom 
onset or for 3 
days with no 
fever & 
improvement of 
other symptoms 
– whichever is 
longer. 
Siblings and 
household 
members also 
stay home for 14 
days. 

Follow provider 
directions, 
treatment, and 
return guidance. 
 
Follow the 
Missouri 
Control of 
Communicable 
Diseases 
Guide 

Stay home at least 10 
days from symptom 
onset or for 3 days 
with no fever & 
improvement of other 
symptoms – 
whichever is longer. 

 
Siblings and 
household members 
also stay home for 14 
days. 

Follow the Missouri 
Control of 
Communicable 
Diseases Guide 

# = Household members should isolate at home while awaiting laboratory test results. c (Green box) = 
COVID-19 d, (Blue box) = Other symptoms Adopted from the Minnesota Department of Health 
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School Closure 
 
If in-person instruction is not possible due to a health crisis, The Biome School leadership will enact the 
following protocols as applicable. 
 

• The President and CEO will work closely with the St. Louis City Health Department in deciding on 
a school closure(s) due to a health threat. Such decisions will vary depending upon the number of 
absences, severity of cases, and risk factors.  

o In Missouri, local public health agencies LPHA's or the Department of Health and Senior 
Services have the authority to close and open schools for public health reasons.  In the 
event of a serious health situation, schools may be closed and opened only by order of 
the director of the Department of Health and Senior Services (DHSS) designee. (See19 
CSR 20-20.050 (3).) 

• Due to the need for consistency throughout the state, school closures and openings to protect 
the public health and safety may be directed at the state level. 

• In the face of a health crisis or substantial absenteeism, the President and CEO has the authority 
to cancel ALL activities scheduled on school property. 

• In most instances, closed schools can be reopened by the President and CEO.  However, in cases 
where schools were closed by DHSS or an LPHA, only the Director of DHSS, his/her designee, or 
the LPHA may authorize the reopening of schools. Schools will be reopened only when the 
situation that caused the schools to be closed has sufficiently abated. 
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Health Emergency Procedures 
 
STAFF and Family Emergency Contact Lists 
 
Our parent and staff emergency contact lists will be updated in the Student Information Systems (SIS) at 
the beginning of the school.  The SIS Manager is responsible for prompting parents at the beginning of 
each subsequent quarter to ensure that the records remain up-to-date. 
 
Flu Symptoms Training 
 
All staff members will undergo training during back-to-school professional development on recognizing 
flu symptoms.  Parents will undergo similar training during their Back-to-School Event.  Influenza (flu) 
can cause mild to severe illness, and at times can lead to death. Flu is different from a cold. Flu usually 
comes on suddenly. People who have flu often feel some or all of these symptoms:3 

• fever* or feeling feverish/chills 
• cough 
• sore throat 
• runny or stuffy nose 
• muscle or body aches 
• headaches 
• fatigue (tiredness) 

o some people may have vomiting and diarrhea, though this is more common in children 
than adults. It is important to note that not everyone with flu will have a fever. 
 

When Someone is Sick 
 
When a staff member has symptoms: 

• Remove the individual from the general population immediately. If they are medically stable, 
send that person home immediately. If they are not stable, please call 911. 

• The staff member must be advised to contact their healthcare provider if they exhibit symptoms 
or answered YES to any screening question. The healthcare provider will be able to determine 
whether the symptoms are a result of COVID-19 infection or if there are other health issues. 

 
When a learner has symptoms: 

• To meet isolation requirements, take the learner to the Wellness Room (Rm #) 
• Provide the learner with a disposable mask if not already in place 

 
3 CDC. 2019. “Flu Symptoms & Complications.” Centers for Disease Control and Prevention. April 26, 2019. 

https://www.cdc.gov/flu/symptoms/symptoms.htm. 
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• If the student is not medically stable, a staff member or school health official should call 911. 
Only trained staff should provide lifesaving care (e.g., CPR). 

• The school Principal or designee must contact the student's parents as soon as possible. If 
medically stable, the student must be monitored while in isolation until their parent/guardian 
can pick them up. 

• Staff monitoring the students in the wellness room must take the additional precaution of 
wearing gloves when assisting a student in isolation. 

 
When a School Community Member has COVID-19: 

• The President and CEO will consult with the City of St. Louis Health Department to determine 
when persons infected with COVID-19 should be allowed to return to school. Currently, the 
minimum is ten days when a person is COVID-positive. For other communicable diseases, The 
Biome School will follow the City of St. Louis Infectious Disease Control Administrative 
Guidelines and Procedures.  

 
Tracking and Reporting 
 
DOH recommends that all adults working in schools (including volunteers and student teachers) have 
immunity to measles, mumps, rubella, diphtheria, tetanus, and chickenpox. An annual influenza 
vaccination is also recommended for those who are in contact with children. 
 
DOH in collaboration with the school leaders maintain confidential immunization records for school 
staff, because staff members without documentation of immunity may be excluded if a vaccine 
preventable disease manifests in the school. 
 
Reporting Requirements 
 
The Principal or designee will report to DOH if a documented case of any of the diseases listed below 
occurs in the school (19 CSR 20-20.020). 
 
Diseases that must be reported: 

• chickenpox (varicella); 
• diphtheria; 
• Haemophilus influenzae type b (Hib); 
• hepatitis A; See “Diseases Spread Through the Intestinal Tract” 
• hepatitis B; See “Diseases Spread Through the Intestinal Tract” 
• pertussis; 
• polio; 
• measles; 
• mumps; 
• rubella; 
• other, as directed by public health authorities 

 
Additonal Requirements: 
 

• As directed by the principal, the attendance secretary will track student absenteeism due to 
illness in Tyler SIS and prepare a report for the City of St. Louis Department of Health (DOH).  
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• The attendance secretary will report daily to the Principal and President and CEO the percentage 
of enrolled students who are absent, specifying those absent due to illness.  

• All staff with supervision responsibilities will report staff absences due to illness to the HR 
designee for tracking in the HR system.   

 
Stay at Home When Sick 
 
Staff 
 
All employees should stay home if they are sick (Please refer to FLU Symptoms Training). The CDC 
recommends that you stay home for at least 24 hours after your fever (100.4°F) has subsided.  Fevers 
must resolve without using fever-reducing medicine. 
 
Learners 
 
Parents will be encouraged and trained to recognize flu-like symptoms in their children and not 
bring them to school.  Learners exhibiting and elevated temperature (100.4°F or higher) or flu-like 
symptoms (St. Louis City Dept. of Health Exclusion Guidance follows) must be excluded from school 
without exception.  
 
Attendance incentives are no longer allowed at the school or classroom level.  Learners must stay home 
for at least 24 hours after their fever (100.4°F) has subsided.  Fevers must resolve without using fever-
reducing medicine. 
 
Learners returning to school after being excused due to a fever or flu will require a mid-day temperature 
check.  Elevated temperatures should trigger the protocols under "When Someone is Sick." 
 
Wellness Room Procedures 
 
The Biome will establish an isolation area, Wellness Room, to be used to separate an ill person from 
the school's general population.  The Wellness Room is located in The Biome Annex, Room X. 
 
Setup 
 

• Ensure that appropriate handwashing facilities and hand-hygiene supplies are available. 
• Stock the sink area with suitable supplies for handwashing, and an alcohol-based hand 

sanitizer that contains at least 60% alcohol near the point of care and the room door. 
• Ensure adequate room ventilation. 
• Post signs on the door, indicating that the space is an isolation area. 
• Keep a roster of all staff working in the isolation areas for possible outbreak investigation and 

contact tracing. 
• Remove all non-essential furniture and ensure that the remaining furniture is easy to clean and 

does not conceal or retain dirt or moisture within or around it. 
• Cover cots with a disposable material before use.  The disposable material is for single-use.   
• Stock the PPE and linen supplies outside the isolation room or area. Setup a trolley outside the 

door to hold PPE.  (See Appendix X for the PPE supply checklist) 
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• Place appropriate waste bags in a bin. If possible, use a touch-free bin. Ensure that used (i.e., 
dirty) bins remain inside the isolation rooms. 

• Keep cups, tissue wipes, and all items necessary for attending to personal hygiene within the 
learner's reach. 

• Dedicate two no-touch thermometers to the Wellness Room.  Thoroughly clean and disinfect 
patient-care equipment after each use. 

• Keep adequate equipment required for cleaning or disinfecting inside the isolation room or 
area, and ensure careful daily cleaning of the isolation room or area after use.  

 
Wearing and Removing Personal Protective Equipment 
 
Before entering the Wellness Room: 

• collect all equipment needed; 
• perform hand hygiene with an alcohol-based hand rub (preferably when hands are not visibly 

soiled) or soap and water; 
• put on PPE in the order that ensures adequate placement of PPE items and prevents self-

contamination while using and taking off PPE; an example of the order in which to don PPE 
when all PPE items are needed is hand hygiene, gown, mask, eye protection, and gloves. 

 
Leaving the Wellness Room  
 
When exiting the Wellness Room, remove PPE in a manner that prevents self-contamination with 
contaminated PPE or hands. The general protective principles are: 

• remove the most contaminated PPE items first; 
• perform hand hygiene immediately after removing gloves; 
• remove the mask last (by grasping the ties and discarding in a rubbish bin); 
• discard disposable items in a closed rubbish bin; 
• put reusable items in a dry (e.g., without any disinfectant solution) closed container;  
• an example of the order in which to take off PPE when all PPE items are needed is gloves (if the 

gown is disposable, gloves can be peeled off together with gown upon removal), hand hygiene, 
gown, eye protection, mask, and hand hygiene  
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Facility Maintenance 
 
The primary mode of COVID-19 spread is from person to person, primarily via droplet transmission. For 
this reason, strategies for preventing infection should center around this form of spread, including 
physical distancing, face coverings, and hand hygiene. Given that children and adolescents may be 
challenged to effectively adhere to recommendations, it is critical for staff to set a good example for 
students by modeling behaviors around physical distancing, face coverings, and hand hygiene. Infection 
via aerosols and fomites is less likely. However, because the virus may survive on certain surfaces for 
some time, it is possible to get infected after touching a virus contaminated surface and then touching 
the mouth, eyes, or nose.4 
 
 
Key Principles for Facility Maintenance 
 

• Break the chain of infection – Dedicate mops and supplies for each designated area within the 
school 

• Understand and difference between cleaning and disinfecting 
• Identify and schedule cleaning for high touch rooms and surfaces  
• Conduct training and reinforce learning for the proper use of maintenance equipment, cleaning 

tools and supplies, and disinfectant solutions 
 
How to Clean  

• Wear disposable gloves and mask to clean and disinfect. 
• Clean surfaces using soap and water or an all-purpose cleaner, then use disinfectant. 
• Cleaning with soap and water or an all-purpose cleaner reduces the number of germs, dirt, and 

impurities on the surface. Disinfecting kills germs on surfaces. 
• Practice routine cleaning of frequently touched surfaces 

o More frequent cleaning and disinfection may be required based on the level of use. 
• Our high touch surfaces include: 

o Cubbies and lockers 
o Doorknobs and handles – Internal doors should remain open unless privacy is required 
o Handrails and crash bars  
o Benches in hallways  
o Light switches 
o countertops, toilets, faucets, urinals, sinks, chairs 

 
4 “COVID-19 Planning Considerations: Return to In-Person Education in Schools.” n.d. Services.Aap.Org. 

https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-

return-to-in-person-education-in-schools/. 
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How to Disinfect 

• Use Crew Restroom Disinfectant Cleaner in the restrooms.  Use a bleach solution for all other 
high-touch surfaces.  

o Follow the instructions on the label to ensure the safe and effective use of the product. 
o Many products recommend: 

§ Keeping surface wet for some time (see product label). 
§ Precautions such as wearing gloves and making sure you have proper ventilation 

during the use of the product. 

Always read and follow the directions on the label to ensure safe and effective use. 

• Wear skin protection and consider eye protection for potential splash hazards 
• Ensure adequate ventilation 
• Use no more than the amount recommended on the label 
• Use water at room temperature for dilution (unless stated otherwise on the label) 
• Avoid mixing chemical products 
• Label diluted cleaning solutions 
• Store and use chemicals out of the reach of children  

Diluted household bleach solutions will be used on all other high-touch surfaces. 

• Check the label to see if your bleach is intended for disinfection and has a sodium hypochlorite 
concentration of 5%–6%. Ensure the product is not past its expiration date. Some bleaches, such 
as those designed for safe use on colored clothing or for whitening, may not be suitable for 
disinfection. 

• Unexpired household bleach will be effective against coronaviruses when properly diluted. 
Follow the manufacturer's instructions for application and proper ventilation. Never mix 
household bleach with ammonia or any other cleanser. 
Leave the solution on the surface for at least 1 minute. 

To make a bleach solution, mix: 

o 5 tablespoons (1/3rd cup) bleach per gallon of room temperature water 
OR 

o 4 teaspoons bleach per quart of room temperature water 

• Bleach solutions will be effective for disinfection up to 24 hours. 

Cleaning Carpeted Floors and Rugs 

• Clean the surface using the shampooer using an EPA approved cleaner (Bissell) 
• Classroom rugs will be removed  
• Vacuum all carpets and rugs as usual – the vacuum sweeper should not be used when a room 

is occupied. 
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Cleaning Electronics 
 
Cleaning electronics is the responsibility of the classroom leader to which the device is assigned. 

• Follow the manufacturer's instructions for cleaning and disinfecting. 
o If no guidance, use alcohol-based wipes or sprays containing at least 70% alcohol. Dry 

surface thoroughly. 
 
Laundry 
 
For clothing, towels, linens and other items: 

• Soiled cleaning towels and microfiber mop pads should be placed in the designated hampers 
• Launder items according to the manufacturer's instructions. Use the warmest appropriate water 

setting and dry items completely. 
• Wear disposable gloves when handling dirty laundry from a person who is sick. 
• Dirty laundry from a person who is sick can be washed with other people's items. 
• Do not shake dirty laundry. 
• Clean and disinfect clothes hampers according to the guidance above for surfaces. 
• Remove gloves, and wash hands right away. 

Cleaning and disinfecting your building or facility if someone is sick 

• Close off areas used by the person who is sick. 
o If a learner or staff member vomits in a classroom or office, occupants must exit the 

area for immediate cleaning 
o If a learner or staff member vomits in the hallway, the area must be closed and 

cleaned immediately.  (This cleaning takes priority over all other janitorial duties.) 
• If possible, open outside doors and windows to increase air circulation in the area. 
• Clean and disinfect all areas used by the person who is sick, such as offices, bathrooms, 

common areas.  
• Vacuum the space if needed. Use vacuum equipped with a high-efficiency air (HEPA) filter, if 

available. 
o Do not vacuum a room or space that has people in it. Wait until the room or area is 

empty to vacuum, such as at night, for shared spaces, or during the day for private 
rooms. 

o Consider temporarily turning off room fans and the central HVAC system that services 
the room or space, so that particles that escape from vacuuming will not circulate 
throughout the facility. 

• Once an area has been appropriately disinfected, it can be opened for use. 
o Workers without close contact with the person who is sick can return to work 

immediately after disinfection. 
• If more than 7 days since the person who is sick visited or used the facility, additional cleaning 

and disinfection is not necessary. 
o Continue routine cleaning and disinfection. This includes everyday practices typically 

used in the school to maintain a healthy environment. 
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Cleaning and Disinfecting Outdoor Areas 

• Outdoor areas, like playgrounds in schools and parks, generally require routine cleaning but do 
not require disinfection. 

o Do not spray disinfectant on outdoor playgrounds- it is not an efficient use of supplies 
and is not proven to reduce the risk of COVID-19 to the public. 

o High touch surfaces made of plastic or metal, such as grab bars and railings should be 
cleaned routinely. (Add to weekly cleaning schedule) 

o Cleaning and disinfection of wooden surfaces (play structures, benches, tables) or 
groundcovers (mulch, sand) is not recommended. 

• Sidewalks and roads should not be disinfected. 
o The spread of COVID-19 from these surfaces is very low, and disinfection is not practical. 

PPE When Cleaning 

• Regular cleaning staff can clean and disinfect community spaces. 
o Ensure they are trained on the appropriate use of cleaning and disinfection chemicals. 

• Wear disposable gloves and gowns for all tasks in the cleaning process, including handling 
trash. 

o Additional personal protective equipment (PPE) might be required based on the 
cleaning/disinfectant products being used and whether there is a risk of a splash. 

o Gloves and gowns should be removed carefully to avoid contamination of the wearer 
and the surrounding area. 

• Wash your hands often with soap and water for 20 seconds. 
o Always wash immediately after removing gloves and after contact with a person who is 

sick. 
o Hand sanitizer: If soap and water are not available and hands are not visibly dirty, an 

alcohol-based hand sanitizer that contains at least 60% alcohol may be used. However, 
if hands are visibly soiled, always wash hands with soap and water. 

Always read and follow the directions on the label to ensure safe and effective use. 

• Keep hand sanitizers away from fire or flame 
• For children under six years of age, hand sanitizer should be used with adult supervision 
• Always store hand sanitizer out of reach of children  

Classrooms 
 
Each classroom will be provided with bottles of bleach sanitizer solutions, cloths, sanitizing wipes to 
wipe surfaces, chairs, and fixtures.  A small fluid-resistant laundry bag will be provided for soiled clothes 
and collected at the end of each day.  The Janitorial Supervisor is responsible for supplying those 
materials. 
 
Mitigating Cross-Contamination 
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Staff should follow the color-coding system to reduce cross-contamination and identify the right product 
for the task to ensure proper cleaning procedures.  For example, the staff should use yellow microfiber 
towels and floor pads for restroom cleaning.  
 

Color Coding System 
 

 
BATHROOMS 

 
 

CLASSROOMS 

 
 

FOOD SERVICE AREAS 

 
 

HALLWAYS 

 
 

GLASS AND POLISHED SURFACES 
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Communication Plan 
 
The COVID-19 (coronavirus) pandemic has caused enormous disruptions for all schools, including The 
Biome.  With little notice, we may need to make a quick decision regarding a wide range of topics 
related to school closings, online instruction, and deciding whether to cancel or postpone events.  
Families and other school stakeholders should expect communication through a variety of channels, as 
outlined below. 
 
Communication Tactics 
 
All communication messages must be reviewed and approved by the President and CEO.  The President 
and CEO will communicate all closure/postponement decisions to the School Board or, when 
appropriate, coordinate with the Board Chair to convene an emergency board meeting. 
 

Send communication to families using the following channels: 
Channel Responsibility 
Email, text and automated voice communication 
through Tyler SIS and OTUS 

Principal or designee 

Publish an update to social media  Principal or designee 
Post an update to the school web page with: 

• Information on how community 
members can connect to meetings via 
Zoom  

• Recorded video updates from the 
President and CEO 

• Any schedule changes 

President and CEO or designee 
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Alternative Methods of Instruction (AMI Extended) Overview 
 
Phase One:  AMI Extended (AMIX) Plan – Modified Fixed Blended Instruction 
 
Goal  
 
To provide meaningful and equitable educational opportunities to all in students in the event of a health 
crisis. 
 
Justification 
 

• Reduce time and exposure - The basic idea is to reduce time exposed to anyone new (reduce or 
eliminate mixing between batches of students) and to minimize exposure (either people 
emitting coronavirus or surfaces that can carry SARS-CoV-2; or removing someone who is known 
to have active Covid-19 from the school setting). 

• Create a predictable schedule to ease child-care burdens for parents during the AMIX Modified 
Plan implementation 

• Support social distancing by reducing the number of staff and students on campus at a given 
time 

• Provide ample time for our community to practice the new protocols outlined in the reopening 
plan thereby creating an “ease of transition” for future disruptions to the regular school 
schedule 

• Mitigate student absences due to illness 
 
Expectations 
 
For Staff 
 
This model of education is based upon the guidelines provided by the Missouri Department 
of Elementary and Secondary Education (DESE) but modified to meet the needs of The 
Biome Community.  
 
Our leadership and educators are expected to meet the following fundamental principles 
when implementing our AMIX Plan. 
 

• Prioritize the individual student needs when determining instructional schedules 
• Ensure that special populations continue to receive uninterrupted services required under the 

law and committed to by our Student Success Team 
• Ensure full compliance with all DESE policies regarding AMIX implementation and attendance 

recording 
• Work tirelessly and flexibly to partner with parents/guardians for the academic and SEL benefits 

of the learner 
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For Parents/Guardians 
 

• Partner with your classroom leaders to create successful learning opportunities for your child 
• Work to ensure full participation in mandatory instructional activities 
• Communicate with the Principal if life circumstances are interfering with your child's ability to 

meet the mandatory instructional activities 
 
IMPORTANT:  Implementation of the AMIX program does not alter the criteria used to determine grade-
level promotion.  All learners must participate fully so that disruptions to the regular academic schedule 
do not lead to profound learning loss that can negatively impact your child's educational career and 
opportunities for grade-level promotion. 
 
Preparing for AMIX Modified:  First 45 Days of School 
 
A guiding philosophy of our AMIX Modified program is that learners will access the same tools and 
processes when participating in virtual learning as they would if they were in school.  The Biome has 
invested in new learning tools accessible via a single user login. Learners and parents will no longer need 
to remember multiple passwords and websites to access our digital learning tools. 
 
The first 45 days of school will be critical as learners will receive training in social distancing, hygiene 
and handwashing, and strategies for using our online tools and new learning platform, OTUS.  It is also 
essential that parents attend our Parent Tech training session. 
 
Under the AMIX Modified Fixed Blended Plan, onsite attendance will be modified due to COVID-19 
during the first six (6) weeks of school for SY 2020-2021 as follows: 
 

• Learners would attend school in person on a one-week rotating schedule 
• Learners would take part in virtual learning when not attending school in person 
• After care and before care will be available on the first day of school 

 
Chart A:  AMIX Modified Fixed Blended example.   

 Week One Week Two 

Schedule A M T W TH F M T W TH F 

Schedule B M T W TH F M T W TH F 

 
In this example, the actual onsite attendance rate (green days) would be applied to all possible 
attendance hours (green + blue days). 
 
Learning Cohort formations consider the individual needs of learners and families.  Our student rosters 
organized siblings to attend in-person school during the same week.   
 
In-Person Instruction Description 
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Learners attend school, based on their schedule, as usual, for the entire school day.  The protocols for 
reopening, as described in this document, will remain in effect. 
 
Virtual Instruction 
 
Our virtual instruction plan focuses on supporting families and mitigating child-care concerns. 
 

• Learners attend scheduled virtual sessions with teachers lasting no less than 60 minutes per 
day.   

• To ease child-care concerns and family’s ability to support young learners, virtual classes will 
be scheduled during the following blocks: 

o 9 AM – Noon 
o 3 PM – 6 PM 
o Teachers providing virtual instruction, under the AMIX Modified Plan, will work a 

modified evening shift  
• Virtual instruction will focus on literacy and mathematics 
• The Principal will approve all virtual class schedules. 
• Students are expected to complete all assignments 

o If students are unable to attend virtual sessions due to illness, missed assignments must 
be completed as soon as possible 

• Virtual sessions will consist of a maximum of 3 – 5 learners.   
• Each learner must attend their virtual session at their assigned time 

 
Delivery of Instruction 
 
The following tools will be used by classroom leaders to connect with students virtually: 

• Google Classroom 
• ZOOM 
• OTUS 

 
Teachers will deliver instruction following the current Scope and Sequence for mathematics and 
literacy.   In addition to live virtual sessions, learners and parents will have access to instructional 
videos, when appropriate, that will include actual teaching/modeling of a learning target or standard 
and will highlight tasks or skills that students should practice on supplemental resources.    
 
Student Support Services (Student Success Team) 
 
The Student Success Team include SPED, reading and mathematics intervention, and other social 
services.  Required intervention minutes will be scheduled on In-Person Instruction Days. 
 
AMI Extended – Distanced Instruction 
 
Under the AMI – Distanced Instruction Plan, learners are 100% offsite and receive instruction through 
online means or through the use of physical materials and virtual interactions with their teachers as 
described above.  This plan would be utilized in the event of a serious health situation, and by order of 
the director of the Department of Health and Senior Services (DHSS) designee. 
 



 

 35 

We recognize the unique nature of these models and the difficulties they may create for our families.  
Please remember that we are your partners and are here to help.  Some general guidelines to ensure 
successful distanced learning experiences are as follows: 
 

• Ask questions--learners and families alike are sure to have some anxiety as it relates to starting 
this new model.  It will be important to read directions, remain calm, and ask questions of one 
another and the staff.  We want you to have success, and we want to help guide you through 
this process.  When issues arise, please do not hesitate to reach out to us! 

• Set clear expectations and develop a routine 
• Whether learning in school or remotely, students must be engaged and ready to learn. 
• The distanced learning environment must be conducive for learning; students should not be in 

bed, eating, or playing with toys or games.  Establish a consistent workspace for your learner; if 
possible, learners should work at a desk or table. 

• Set and clarify deadlines and due dates 
• Ensure proper access to and function of technology 
• Inspect and verify that work is complete and done in a quality manner 

 
 
AMI Extended - Distanced Learning Plan for Interventionists  
 
For students who qualify for intervention in reading and math, instruction will be provided in small 
group and/or on an individual basis through virtual interactions with interventionists.  Instruction will 
include online means and/or the use of physical materials.  A schedule will be put into place to make 
sure intervention time will not conflict with any daily classroom or grade level expectations. 
 
Technology Lending Library 
 

• Devices will be available for check out if no technology is available at home  
 

• Parents can check out a device for their child for the duration of a shutdown; if there is no 
shutdown but parents need technology at home to support their child’s learning, devices may 
be checked out on a monthly basis 

 
• If utilizing the Technology Lending Library, parents/guardians will need to sign a technology 

usage liability waiver. 
 

• Technology support for the lending library will be available by emailing Mr. Keough at 
mkeough@thebiomeschool.org 

 
• In the event of a shutdown, parents who need to utilize the Lending Library will be notified by 

text message about the days and times for picking up a device.  
 

• Parents are required to return devices to The Biome on the designated drop off days. 
 
 
Technology Contacts/Resources 
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Our school's technology staff are available daily from (enter service hours) to assist with any tech-
related issues that you may encounter.  Tech staff can be reached by emailing 
mkeough@thebiomeschool.org. 
 
In addition to this contact, please visit the Remote Learning page at thebiomeschool.org/remotelearning 
for additional resources and links. 
 
PHASE TWO 
 
Week four (4) of Phase One will serve as a milestone to determine which scenario we will implement for 
Phase two.  The Phase Two decision will be based community health conditions, guidance from the 
DOH, and feedback from our families. 
 
Possible Phase Two Scenarios 
 

• Extend Phase One Plan 
• Implement Standard School Scheduling as described in the full Reopening Plan 
• Implement 100% virtual instruction 

 
 
 
 
 
 
 


